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Customer User Guide - Exporting Account Information to .ofx Format Software

(Simply Accounting).

ATB Financiall




CONTENTS

What You Need to Know about Simply Accounting and ATBONIINE .......cccceeiiiiiiiiiisiniiisssisssssssssssssssssssssssssssssssssssnes 1
Lo 0T o7 T - 3N 2
Installing the Simply Accounting Compatibility File (One-Time Procedure) ........ccocveeeecciieeeeciee e cree e e 2
Exporting Account Information to Simply Accounting FOrmat .......c.c.eeeieeiiiiiiieiiieee et 4
L0 17T oL N 7

ATB Financialz




WHAT YOU NEED TO KNOW ABOUT SIMPLY ACCOUNTING AND
ATBONLINE

With ATBOnline Business, you can download your banking account information directly into file formats
recognized by most accounting programs.

However, if you use software that requires an .ofx format (i.e. Simply Accounting), your software will not recognize
the account information you download from ATBOnline. We have created a process that will solve this
compatibility problem.

This guide outlines the two stages of this process:

1. Before the first time you export ATBOnline account information to Simply Accounting, install a file we
provide to convert your account information to a format compatible with Simply Accounting.

2. Every time you export ATBOnline account information to Simply Accounting, run this file to convert your
downloaded information to the compatible format.

Once you have completed this process, you will be able to work with your account information in Simply
Accounting as usual.
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PROCEDURES

Installing the Simply Accounting Compatibility File (One-Time
Procedure)
Before you download your ATBOnline Business transactions into Simply Accounting for the first time, you must

install a file on your computer that will make your account information compatible with the .ofx file format used by
Simply Accounting (and some other software).

Note: If you use more than one computer to download transactions, you will need to complete this procedure
once on each computer.

1. Click Start in the lower left corner of your screen.
2. Click Computer (usually located in the right column of the Start menu).
3. Inthe Windows Explorer Folders pane, right-click Local Disk (C:).

=B
@vl& v Computer » Local Disk (C:) » hd |‘-’-| |SEGm’J L |
File Edit View Tools Help
‘ Organize = ~ & Burn
Eonaliis MNarme Date modified Type Size
@ MysSite L App 2/22/2011 7:13 PM File Folder
. Branch 2/22/2011 T:47 PM File Folder
J. Documents || Filestore 5/25/2011 214 PM  File Folder
B Pictures || Intel 2/22/20116:3TPM  File Folder
More » MS0OCache 1/9/2010 4:20 PM File Folder
Folders v ). PerfLogs 1/20/2008 8:33 PM File Folder
418 Computer . L. Program Files 5/25/2011 2:20 PM File Folder
P & Local Disk (C:] ProgramData 6/16/2011 10:43 AM  File Folder
> B App Collapse 6/16/2011 9:11 AM  File Folder
» Bl Branch 5/24/2011 7:30 AM File Folder
|| Filesto @ WinZip P s 5/24/2011 10031 AM  File Folder
> @ Intel Explore SAV.BOT 2/22/2011 8:02 PM  BOT File 1KB
|| MSOC Open ECT.BAK 1/9/2010 1:20 PM BAK File KB
|| Perflo ; dat 3/28/2011 7:28 AM DAT File 256 KB
> B Progra Sean for Viruses... dat.LOGL 3/28/2011 7:28 AM  LOGL File 5KB
b B Progra Share... dat.LOG2 3/28/2011 7:28 AM LOG2 File 0 KB
} Temp Restore previous versions neter.log 6/16/2011 210 AM  Text Document 26 KB
b B Users o 2/22/2011 711 PM Tesxt Document 1KB
b B Windol Format... HAR.DAT 2/22/2011 8:02 PM  DAT File 1KB
b £} DVD RW Copy
191
- Rename
w New » , Folder

BN oo

4. Click New, and then click Folder.
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6.

5. Name the new folder ATBSimplyAccountingFix.

The Next Steps require that you go to the ATB.com site
platform) to obtain the file needed for this solution.

(or click the Help-link within ATBOnline Business
Alternatively, you can call us at 1-877-363-4855

(Corporate Financial Services) or 1-866-282-4932 (Independent Business and Agriculture).

From the Help-link website, find the File RemoveTabsFromOFXFile.txt and double click the file to open it.

» The file will open in Notepad.

| RemoveTabsFromOFXFile.tt - Notepad

Edit Format View Help

[E=8EcB |5

New CirleN  |SEripting.Filesystemobject™)

Open... Ctrl+0

Save Cirl+S

Page Setup... amed.Count = 1 Then

Print. Ctl«p  [1PT.Arguments.unnamed(0)) Then

Name

wSEript.Ar?umEnts.Unnamed(ﬂ))

Exit rTextFile(filename)

set f2 = fso.createTextFile(GetNewrileName(filename), True)
Replacecharacters f1, f2
Else
wscript.echo "File not found."”
end 1f

Else
wscript.echo "Please provide a file name as argument 1."
end 1f

‘Returns a string representing the name of the new file
Function GetNewrilename (fileName
set fileNameRegex = New RegEXp
fileNameRegex. Pattern = ".ofx"
fileNameRegex. IgnoreCase = True
filenameregex. Global = True

End Function

" Returns the a string of the current date and time
Function CurrentDateTime

Dpim currentDate, year, month, day

pim hour, minute, second

Dim datestring

currentbate = Now

GetNewFileName = fileNameRegex.Replace(fileName, CurrentDateTime +

m

" ofx™)

7. In Notepad, on the File menu, click Save As.
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El RemoveTabsFromOFXFile b - Notepad EI@

File Edit Format View Help

Save As
v| ) <« Local Disk (C9) » ATBSimplyAccountingFix ~[+42 | [search )

‘ Organize ~

Favorite Links Marme B Date modified Type Siz

J Documents This folder is empty.

More »

m

Folder:
o Local Disk (C:)

| App
. ATBSimplyAccountingFix

. Filestore
. Intel -
. M50Cache
. Perflogs

. Program Files

—_——

. ProgramData m o
e
—— . ofx™)

File name: RemoveTabsFromOFXFil e.vbﬂ

Save as type: |All Files (%)

% Hide Folders Encoding: [J\NSI '] I Save I [ Cancel ]

-
4 E

8. Inthe Folders pane, click the ATBSimplyAccountingFix folder.
9. Inthe File name box, change the file extension from .txt to .vbs.
10. In the Save as type box, select All Files (*.*), and then click Save.

Exporting Account Information to Simply Accounting Format

Note: You must repeat the following process every time you download a file from ATBOnline into Simply
Accounting or other software that uses the .ofx file format.

1. Onthe ATB Online Accounts tab menu, click Download Transactions.

Home | Accounts | Transfers | Stop Payments I Pay Bills Client Services | Administration
———

Account Summary | Liguidity Management | Download Transactions | Lockbox | Merchant Services | E-Statements | Consolidated E-Statements

Download Transactions

To download transaction details, please enter the information below.

File Type: Simply Accounting® (.OFX) Delimiter:

From Date: 17/05/2011 e Download with Header: O

To Date: 18/08/2011 =] Last Download Time: June 16, 2011 4:44 PM

Select All Accounts DeSelect All Accounts

Pay As You Go Account - 749-00000012449
Business - US Chequing Account - 749-00000012450

Full Service Account 25 - 749-00000067151
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In the File Type list, click Simply Accounting® (.OFX), and enter the beginning and end dates for the
period you want to download transactions for.

Select the accounts for which you want to download transactions and click Submit.

In the File Download window, click Save to open the Save As dialog box.

Save As =)

@-v-vl v Computer » Local Disk (C:) » ATBSimplyAccountingFix - |+’| [ search R

Organize 1e New Folder

Name = Date modified Type Size

Documents This folder is empty.

Maore »
Folders hd
4 &, Local Disk (C3) -
App
Brand|
Filestore
Intel
M5O Cache
PerfLogs
Program Files

m

ProgramData
Temp

Users
Windows

File name: export_20110616.0fx v

Save as type: ‘ OFX File h |

I e ——
“ Hide Folders C[ Save Dl Cancel ‘
—

In the Folders pane, click the ATBSimplyAccountingFix folder you created during the “Installing the Simply
Accounting Compatibility File” procedure earlier in this guide, and then click Save.

In the Download Complete dialog box, click Close.

Click Start in the lower left corner of your screen. In the search box at the bottom of the start menu,
type cmd, and then click cmd in the Programs list.

» The command prompt will open.

BN C:\Windows\system32\cmd.exe _ o x|

c:w>od c:~ATBSimplyAccountingFix

c:S~ATBS implyfAccountingFix>

Type cd c:\ATBSimplyAccountingFix, and then press Enter.
Type RemoveTabsFromOFXFile.vbs, type one space, type the name of the .ofx file that you downloaded
from ATBOnline in steps 1 to 5, and then press Enter.
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B C:\Windows\system32\.cmd.exe _|o il

C:~ATBSimplyAccountingFix>RemovelabsFrom0FRFile .vhs export_ 208118616 .0f x
IC:~ATBSimplyAccountingFix>

To check the name of the file you downloaded from ATBOnline, open the
ATBSimplyAccountingFix folder.

» Running this command creates a copy of the file you downloaded from the ATBOnline Platform
and puts the newly created file in the ATBSimplyAccountingfix folder. This file will have a longer
file name (with more numbers) than the original file you exported from ATBOnline. It will be
compatible with your Simply Accounting software.

@uvl v Computer » Local Disk (C:) » ATBSimplyAccountingFix > ‘ *fl ‘ Search P

Eile Edit View Tools Help

Organize =

-

MName Date modified Type Size
|| export_20110616.0fx 3/11/201110:18 AM  OFXFile

|| export_2011061620110616_131958.0fx 6/16/2011 1:20 PM  OFXFile
[Z]RemoveTabsFromOFXFilevbs 2/24/201110:07 AM  VBScript Script File

& My Site
Documents
E Pictures
More »
Felders v
a &, Local Disk (C:) -
- Ll App
ATESimplyAccountingFix
Eranch

Filestore

m

Intel
M5O Cache
Perflogs
Program Files
ProgramData
Temp
Users

3 Windows

- =45 DVD RW Drive (D) = [ I .
3 items

10. Import the new file (with the long file name) into Simply Accounting or other software that uses the .ofx
file format.
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CONTACT

If you have questions about the processes described in this guide, or about ATBOnline Business in general, please
contact us:

e Corporate Financial Services customers, call 1-877-363-4855.
e Independent Business & Agriculture customers, call 1-866-282-4932.
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